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Rules Overview

A Procedural All applications
B Floodplain & Drainage Any work in a floodplain or change in drainage
C Erosion & Sediment Control > 5,000 square feet or > 50 cubic yards of land disturbance
D Wetland, Lake, & Creek Buffer If Rule B, E, F, G or ] triggered
E Dredging and Sediment Removal Dredge or remove >1 cubic yard of sediment from any public water
F Shoreline & Streambank Stabilization  Shoreline or streambank disturbance below Ordinary High Water (OHW) level
G Waterbody Crossings and Structures gtciBiELL;gtiri]r:tp;\oA\//)e, replace or remove a crossing in any waterbody, place or replace a
H Appropriation of Surface Water < 10,000 gallons/day and < 1,000,000 gallons/year
| Rescinded
Stormwater Management > 5,000 square feet or > 50 cubic yards of land disturbance or subdivision

Variances & Exceptions

Permit Fees All non-government applicants
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Financial Assurances All non-government applicants
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Application intake & review RILEY District Permitti ng

Application submission ) PURGATORY
" * Record date received BLUFF CREEK P F t
Contact District with questions « Scan/copy fee payment I h
Download & review application materials . Notify/s';ynd topgﬁginee, WATERSHED DISTRICT r O c e S S OWC a r
* Assign permit number

.
* Submit (or resubmit) application materials
.

Submit application fee (one time only) @ Evaluate application completeness within 15 days Legend
I Applicant action
v v v Permit needed
L X .. . Closed . Process milestone
Incomplete application: Minor revisions needed: Rules triggered Out
Notify applicant in writing of Add outstanding items Analyze for rule conformance Permit decision
missing items in detail as permit condition(s) Consult Legal (if needed) ?
Direction of
© Financial assurance returned to applicant process flow
Return to
Y earlier step
— No revisions n < : : S
0 revisionsineeded As-builts submitted to District o0
Major revisions needed
Iorimils confarmarics: < Construction completed & site restored
Send list of revisions to applicant, which |~
may include request for more info, Applicant revises
design modification, and/or corrections application
> Draft Permit Application Review Report & send to Administrator & Legal Counsel
for Review
* * Develop Monthly Inspection Summary for Board
Not under Administrator authority: (Due lost Weanesdy of the month) Enforcement action
- ; taken if needed
Administrator & Legal §oun§el send comments to Engineer Under Administrator authority:
(Due third Friday of the month) o ; :
Administrator takes action on permit
4 : . : Contractor takes
3 Ful cbompllznce < > A (l:omtp;(' zncte |slsue(2l d g COITECtive action &
Incorporate comments into observe pplicant & Lontractor notitie notifies District

Review Report & Develop Permit
Review Package for Board
including location map,
site map, and review report
(Due last Wednesday of the month)

Extend review period
Notify Applicant about extension

District performs site inspections Applicant notifies District
for permit compliance of construction start date

Deny permit
Notify Applicant about permit denial

Applicant DOES NOT explain how ) . .
Approve with conditions all conditions will be met Financial assurance received

Ask Applicant how conditions will be met Applicant explains how & tracked in spreadsheet Permit

ALL conditions will be met Funds transferred to Smith Partners issued

(bonds & letter of credit) or to separate
escrow at Klein Bank (cash only)

Share copy of Permit Review Package
with Applicant

Permit decision

Board of Managers takes action
on Permit Application

(Within 60 days of application submittal Approve without conditions : ,,
unless extended by Board) Send permit to Applicant © Applicant sends financial assurance




Application intake & review R”-E;}/\}\ DiStri ct Perm itti ng

Application submission PURGATORY

. dd ived
* Contact District with questions :ce::;cop;t:e‘:;z;’:'uent \?lkTLEJREE Enc oiEnEcKr P rO C e SS F I OWC h a rt

* Download & review application materials » Notify/send to Engineer

Assign permit number
Evaluate application completeness within 15 days

I
v v v

* Submit (or resubmit) application materials
* Submit application fee (one time only) @

Legend

Applicant action
needed

. Process milestone

Incomplete application: Minor revisions needed: Rules triggered

<
.0 Notify applicant in writing of Add outstanding items Analyze for rule conformance o Permit decision
© missing items in detail as permit condition(s) Consult Legal (if needed) o
Direction of
2 . . . (723 process flow
© © Financial assurance returned to applicant D
© 1 Return to
o earlier ste
L - P
—

o revisions negded As-builts submitted to District

DRAFT 2021-11-09

Major revisions needed
for rule conformance:

<

Send ist of revisions to applicant, which |~
may include request for more info, Applicant revises
design modification, and/or corrections application

Draft Permit Application Review Report & send to Administrator & Legal Counsel
for Review

Construction completed & site restored

Inspections continue until project completion.

Develop Monthly Inspection Summary for Board
(Due last Wednesday of the month) Enforcement action

taken if needed

Not under Administrator authority:

Administrator & Legal Counsel send comments to Engineer
(Due third Friday of the month)

Under Administrator authority:
Administrator takes action on permit

v . . X Contractor takes
. Full compliance < | Complianceissue(s) | et
Incorporate comments into observed Applicant & Contractor notified notifies District

Review Report & Develop Permit
Review Package for Board
including location map,
site map, and review report
(Due last Wednesday of the month)

Extend review period
Notify Applicant about extension

District performs site inspections Applicant notifies District
for permit compliance of construction start date

Ision

Deny permit
Notify Applicant about permit denial I

Share copy of Permit Review Package
with Applicant

Dec

Applicant DOES NOT explain how

Permit decision

Approve with conditions . all conditions will be met FmanclaI: adss‘urance trie:‘elved
Ask Applicant how conditions will be met Applicant explains how & tracked in spreadsheet
Board of Managers takes action ALL conditions will be met Funds transferred to Smith Partners

(bonds & letter of credit) or to separate
escrow at Klein Bank (cash only)

on Permit Application

(Within 60 days of application submittal Approve without conditions ) -
unless extended by Board) Send permit to Applicant © Applicant sends financial assurance
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Application submission

Contact District with questions

Download & review application materials
Submit (or resubmit) application materials
Submit application fee (one time only) @

Application intake & review

Record date received

Scan/copy fee payment

Notify/send to Engineer

Assign permit number

Evaluate application completeness within 15 days

v v

v

Major revisions needed
for rule conformance:

c Incomplete application: || Minor revisions needed: Rules triggered
9 Notify applicant in writing of Add outstanding items Analyze for rule conformance
"t-B' missing items in detail as permit condition(s) Consult Legal (if needed)
=

()

T
No revisions needed <

Send list of revisions to applicant, which
may include request for more info,

design modification, and/or corrections

Applicant revises
application

for Review

Draft Permit Application Review Report & send to Administrator & Legal Counsel




P:’4 Rules Review Checklist

Example of rule

A rule may have

more than one
Rule J: Stormwater Management

A permit is required for any land-disturbing activity that will involve:

section that needs

, , to be addressed.
* Placement, alteration or removal of 50 cubic yards or more of earth

e Alteration or removal of 5,000 square feet or more of land-surface
area or vegetation

* Subdivision of a parcel into three or more residential lots

Exemptions

* Single family home site, unless any portion of the parcel is:
o  Within 300 ft of the centerline of and draining to Riley Creek, Purgatory Creek, or Bluff Creek
o Within 500 feet of the OHW and draining to any other public water or protected wetland, or
o Below a 100-year flood elevation adopted by the District

* Rehabilitation of paved surfaces (mill and overlay)

* Trails and sidewalks that do not exceed 10 feet in width and are bordered downgradient by a

pervious buffer of at least half the trail width
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Example

Rules Review Checklist

Rule J: Stormwater Management Rule J has 16 sections.
Section Section

571 Stormwater management system modeling (H&H)
Site plan — property lines; existing and proposed elevation

contours; identification of existing and proposed normal, and
ordinary high and 100-year water elevations onsite; delineation of
existing and proposed impervious surfaces and if they will be
rehabilitated or reconstructed;

Proposed and existing stormwater facilities’ location, alignment
and elevation;

Delineation of existing wetlands, marshes, shoreland and/or
floodplain areas onsite or to which any portion of the project
parcel drains;

Geotechnical analysis including soil borings and, where applicable,
data developed in accordance with the MN SW Manual supporting
existing and designed infiltration rates at all proposed stormwater
management locations and completed by a licensed soil scientist,
geologist, or engineer;

Construction plans and specifications for all proposed stormwater
management facilities including design details for outlet control
structures and cross sections for stormwater BMPs;

Stormwater runoff volume and rate analyses for the 24-hour, 2-, 10-
and 100-year critical events existing using a nested storm
distribution and proposed conditions; and 10-day snowmelt event
(storm distributions for HydroCAD are available at
www.rpbcwd.org/permits)

All hydrologic, water quality, and hydraulic computations completed
to design stormwater management facilities (MIDS calculator
electronic file or P8 model or sufficient P8 inputs and outputs);
m Narrative addressing incorporation of retention BMPs;

m Platting or easement documents;
m Documentation as to the status of the project’s NPDES permit;

Phase | or other assessment of non-contamination if infiltration is
proposed;

An erosion control plan complying with District Rule C;
Low-floor elevations for all structures adjacent to waterbodies

affected by the project (including existing and proposed stormwater
BMPs);

Maintenance agreement;
m As-built drawings following construction;



Not under Administrator authority:

Administrator & Legal Counsel send comments to Engineer

(Due third Friday of the month) - _ .
l Administrator takes action on permit

Under Administrator authority:

Incorporate comments into
Review Report & Develop Permit Extend review period
Review Package for Board Notify Applicant about extension
including location map,
Site map, and review report
(Due last Wednesaay of the month)

Deny permit
Notify Applicant about permit denial

Decision

Share copy of Permit Review Package
with Applicant

'

Board of Managers takes action

on Permit Application ; »

(Within 60 days of application submittal Approve without conditions
unless extended by Board) send permit to Applicant

Approve with conditions
Ask Applicant how conditions will be met

Permit decision




Applicant DOES NOT explain how
all conditions will be met Financial assurance received

ked i h -
Applicant explains how & tracked in spreadsheet Permit

ALL conditions will be met Funds transferred to Smith Partners issued
(bonds & lines of credit) or to separate
escrow at Klein Bank (cash only)

© Applicant sends financial assurance
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Inspections continue until project completion.

Develop Monthly Inspection Summary for Board
(Due last Wednesday of month)

Enforcement action
taken if needed

t t

Full compliance Compliance issue(s)
observed Applicant & Contractor notified

Contractor takes
s _d  COIrective action &

notifies District

District performs site inspections

Applicant notifies District

for permit compliance

of construction start date
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Permit
Closed
Out

© Financial assurance returned to applicant

As-builts submitted to District

Construction completed & site restored
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